Group NPT Instructions for owner of a CRNA Group

If the owner of the group already has an individual NPI, use your Individual user id and
password to create a Group NPL. If you do not have your individual user id and password
you will have to call the NPI Registry at 1-800-465-3203 to get the information, they will

only give this to the registered provider.

The website is https://nppes.cms.hhs.gov/#/ (screen shots are attached).

After you log in with your individual user id and password it takes you to the National
Provider System Main Page. You will need to click on the third blue box — Apply for an

NPI for an Organization.

Next you will select your relationship with the Provider.
-If you are the owner of the group, you will select I am an Employee of the Provider
(hovering over the orange “i” will give you the explanation)

The next few screens are your organization and personal information.
Go through steps 1-7.

Employee Identification Number (EIN - Tax ID)

Organization Name (Legal Business Name)

Is the organization a subpart? You will answer No

Authorized Official for the Organization: Enter your information

#**Mailing address, enter the remittance address you will use for payments.

If you use Medical Business Management enter P O Box 660257, Birmingham, AL
35266-0257, Phone # 205-979-5882 and Fax # 205-979-1248.

**Practice location: enter the location you render services, phone and fax number.
Other Identifiers: Skip this section.

Taxonomy:

193400000X Single Specialty Group

367500000X - Nurse Anesthetist, Certified Registered

Enter your state; vou do not have to enter a license number

Contact Info: enter your name, phone number and email address.

If you have any problems creating the group NPI call 1-800-465-3203 and they will
help with this application.
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Click Apply for an NPI for an Organization
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Click I am an Employee of the Provider (if you are the owner)
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Complete steps 1-7
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